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|. MUC PiCH

Viéc xay dung, thuc hién va duy tri thil tuc quy trinh nay nhim dam bao cho
phong Pao tao, PBCL, TT-CTHSSV va céc khoa thyc hién viéc t6 chirc thi két thuc
hoc phe‘in, mén hoc, modul ciia HSSV dugc kiém soat chit ché, tuan theo quy dinh

cua truong, cua B0 GD&DT dam bao quy ché cua Bo Gigo duc va Pao tao.
Il. PHAM VI AP DUNG
Ap dung cho qua trinh 1ap lich thi két thic hoc phan, mon hoc, modul déi
véi tat ca cac hoat dong giang day, dao tao Truong Cao dang K§ Thuat
Cong nghiép
I11. TAI LIEU VIEN DAN, THAM KHAO

- Luat Gido duc dai hoc s6 08/2012/QH13 cua Qudc hoi nuéc CHXHCN
Viét Nam thong qua ngay 02 thang 07 ndm 2012

V. PINH NGHIA VA TU VIET TAT
1. Dinh nghia: (khong co)

2. Tir viét tit:

- HSSV: Hoc sinh, sinh vién - KQ: Két qua KS: Khao sat

- TKK: Thu ky khoa - GVBM: Gido vién b mon  HK: Hoc ky

- GVCN: G140 vién chu nhiém -P.DT: Phong dao tao

- HP: Hoc phan - MH: Mon hoc MD: Modul
V. NOI DUNG

5. 1. Lwu d6 mé ta quy trinh


http://www.luatgiaoduc.com/2014/03/luat-giao-duc-dai-hoc-so-08-2012-qh13.html
http://www.luatgiaoduc.com/2014/03/luat-giao-duc-dai-hoc-so-08-2012-qh13.html

QUY TRINH

Ma hoa: QT.03/DT

LAP LICH THI KET THUC HQC
PHAN, MON HQC, MODUL

Ban hanh 14n: 01

Hiéu lyc tir ngay:

/8172015

Trang/ téng sb trang: 4/ 6

Chiu trach nhiém

Thue hién

Phéi hop

Biéu mau

Chuén bi 1ap ké

Phong Pao tao

Cac don vi dao

hoach lap Lich tao
¥ Cac don vi dao BM.01
Lép lich thi Phong dao tao tao T .()S/DT
Khong
dodng ¥
Y
. Cac don vi dao | BM.O1-
xem xet, Phong Dao tao '
phé duyét tao QT.05/BT
Duy¢t
Phong Dao tao
R Cac Phong, Khoa, | Cac don vi trong
Thurc hién N
Trung tdm cd lién | nha truong
quan
v - Céac hd so
Két thic, luu hd Phong Dao tao trén

g

Céc don vi lién quan




QUY TRINH Ma hoé: QT.03/DT

Ban hanh 14n: 01

LAP LICH THI KET THUC HQC Hiéu luc tr ngay: /82015

PHAN, MON HOC, MODUL Trang/ téng sb trang: 5/ 6

5. 2. Dién giai luu do
Bwde 1: Trén co sé ké hoach tién do dao tao, thoi khoa bi€u cia cac khoa cac hé trude khi

thi ky thi két thac HP, MH, MP 2-3 tuan cén bd phong dao tao ra soat lai ké hoach dao tao.

Buwdrc 2: Thong tin tdi cac khoa chuan bi cac diéu kién cho ky thi, Phong Pao tao thuc hién
lap lich thi theo BM.01-QT.05/DT

Budc 3: Duyét lich thi: Sau khi 14p lich thi xong, lich thi duoc chuyén Truéng phong dao tao
xem xét va ky duyét BM.01-QT.05/DT Cian ctt quy ché to chirc qua trinh thi két thac
HP, MH, MD va quy ché 14; 40; 25, 43, thong tu 22, Cén ctr vao nd1 dung chuong trinh
dao tao cu thé cua ting khoé hoc, bac hoc phong Pao tao lap lich thi két thac HP, MH,
MD.

(Cin cir tién do dao tao, thoi khoa biéu Truong phong Pao tao xem xét, phé duyét va
gui cac don vi dao tao)
Buéc 4: Theo doi, thuc hién va diéu chinh lich thi

- Phong dao tao thuc hién theo ddi cac don vi thuc hién lich thi, qua trinh thuc
hién néu co6 thay doi phong Dao tao két hop cac don vi dé diéu chinh lai lich thi
cho phu hop.

- Phong PBCL cin ct lich thi tién hanh phan cong giang vién, gido vién coi thi
va lam ngén hang cau hoi

- Céc khoa dao tao cin ct lich thi bd tri giang vién, gido vién coi thi va thong bao

to1 HSSV

Buéc 5 Luu trir hd so: Cac khoa, Phong Pao tao, PBCL, TT-CTHSSV ¢6 trach
nhiém luu trir cac hd so lién quan dén qué trinh 18p lich thi két thic HP, MH, MD.

VI.LUU HO SO

TT Tén viin ban cén luu Trach nhiém luu Thaoi gian luu

Lich thi két thac HP, MH, | Phong Pao tao, cic phong, 5
1 |wmp khoa, trung tam I nam
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VII. PHU LUC, BIEU MAU

TT

Tén phu luc, biéu miu

Ky hiéu

1

Lich thi két thac HP, MH, MP

BM.01-QT.03/DT




