BO CONG THUONG CONG HOA XA HOI CHU NGHIA VIET NAM
Dée lap - Tw do - Hanfhw YHUC e
° .p ° Q P :7“ ﬁnﬂﬁNTEU’GNE.
Sé: 7983 /BCT-TCCB Ha Ngi; ngay 3q thdng 8 ;m ¢ g@,gz_ _4)_555’ ......
V/v ding ky di lam viéc tai i s
Trupg tim ASEAN-Trung |
Quéc h ‘;/ ...........................................

Kinh gtri: CécTéng cuc, Cuc, Vy, Vién, Van phong B9, Thanh tra B9,
Dang uy, Cong doan Co quan B, cac Truong thu@é BC)

B6 Cong Thuong nhén duoc Cong vén s6 3 108/BNG-ASEAN ngay 16 thang 8
ndm 2017 cia Bo Ngoal giao thong béo vé viéc g tuyén vi trf Phé Gidm déc Ban
Piéu phéi va cc van dé chung tai Trung tm ASEAN — Trung Qudc

Vu T6 chite can bd thong béo dé cac cong chirc, vién chue tai cac don vi thue
Bo ¢6 du ndng luc, trinh d6 chuyén mén va ngoai ngit dap Ging dugc yéu cau (quy dinh
cu thé tai vin ban kém theo) va ¢ nguyén vong di cong tac tai Trung tdm ASEAN —
Trung Quéc véi chirc danh Phé Gidm doc Ban Piéu phéi va céc van d& chung lam don
dang ky thong qua Lanh dao don vi giti vé Vu T4 chiic can bo dé tong hop.

D8 nghi cac don vi va ¢4 nhan ¢6 nguyén vong gui cong van va don dang ky vé
Vu T4 chirc cén b trude ngdy 15 thang 9 nam 2017 dé Vu tong hop va bao cdo Lanh

dao Bd./.

Noi nhan:
- Nhu trén;
- Vu Chinh sachthuong mai da bién;
- Luu: VT, TCCB.

Tran Quang Huy
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$6:34¢R/BNG-ASEAN
Vv Cir cén viée tai Trung tim H& NGi, neay) & thing 8 ném 2017
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BO CONG THUONG

h g

R T S 1 AU |
| 33 E% Ngé?:,é/.[ﬁ i - B6 Cong an (Cuc Dbi ngoai);
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- B§ Noi vu (Vu Hop téc Quéc té);

- B6 Cong Thuong (Vu Chinh sach Thuorng mai Da bién);

 Chuyen: vy {}5/;’“/ ~ -B6 Lao dong, Thuong binh va X& hoi (Vu Hop téc Quoc té).

_UuU ho sag so:

1. Ngay 02/8/2017, Pai st quan Coéng hoa Phlhppmes tai Béc Kmh c6 thu
chuyén Céng ham cta Trung tam ASEAN—Trung Quoc (ACC) thong bao Ba Hong
Mee Jien, Ph6 Giam dbc Ban Pidu pho1 va Céc van dé chung, s& két thic nhiém ky
tir thang 9/2017, dong thoi dé nghi céc nudc thanh vién dé xuét can bd ting ctr vio
vi tri trén.

Theo quy dmh cia ACC, nhiém ky céng tdc clia cac cén bd do ASEAN dé
ot & vi tri Gidm d8c va Pho Giam dbc s& 12 3 nim; cdc ché do dai ngd (lwong, bao
hiém, tro cép) s& dugc Trung tdm thuc hién theo quy dinh trong Bén ghi nhé
(MOU) stra dbi, duoc ky tai Hoi nghi Bo trudng Ngoai giao ASEAN-Trung Quéc
ngay 6/8/2017 tai Manila, Ph1hppmes Céc yéu ciu cu thé vé chtrc nédng, nhiém vu
va tiéu chi ing tuyen nhu tai li€u kém theo.

2. Trén co s& d6, Vu ASEAN, B Ngoai giao trén trong thong bdo de
Quy Co quan xem xét, giéi thi€u can bd phu hop dé tham gia Ung tuyén.
Théng tin lién hé: anh Bui DPuc Thudn; DT: 37992422 / 0969333986;

Email: buithuaniir@gmail.com.

Trén trong cam on sy hop tac cia Quy Co quan./. -

TL. BO TRUONG

Noi nhin: ' 4
- Nhu trén; ‘ KT. VU T’RU’UNG VU ASEAN
- Luu: HC, ASEAN. //,-;,.:. ,
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- B& Nbi vu (Vu Hop tac Qubc té);

!
Bé 50846/;?27/{4, ! - B6 Cong an (Cuc Déi ngoai);
Cg y 7(% ! - B6 Cong Thuong (Vu Chinh sach Thuorng mai Pa b1en)
Luu ho sd sug & v - -Bo Lao dong, Thuong binh va X& hdi (Vu Hop tac Quoc té).

1. Noay 02/8/2017, Pai st quan Cong hoa Philippines tai Bic Kmh co6 thu
chuyén Coéng ham cta Trung tam ASEAN-Trung Quoc (ACC) thong bao Ba Hong
Mee Jien, Phé Gidm d8c Ban Didu phéi va Cac van dé chung, s& két thiic nhiém ky
tir thang 9/2017, ddng thoi @& nghi cac nuéce thanh vién dé xuét can bd g cir vao
vi tri trén.

Theo quy dinh cta ACC nhiém ky cong tac cliia cac can bo do ASEAN dé
ot & vi tri Gidm dbc va Phé Gidm dbc s& 14 3 nim; céc ché do d3i ngd (lwong, bao
hiém, trg cap) s& duge Trung tAm thuc hién theo quy dinh trong Béan ghi nhé
(MOU) stra ddi, duoc ky tai H6i nghi Bo trudng Ngoal giao ASEAN-Trung Quéc
ngay 6/8/2017 tai Manila, Philippines. Cac yéu céu cu thé vé chirc ning, nhiém vu
va tiéu chi tng tuyén nhur tai liéu kém theo. :

2. Trén co s& d6, Vu ASEAN, B Ngoai giao tran trong thong béo de
Quy Co quan xem xét, gidi thi€u can b phu hop dé tham gia mg tuyén.
Thong tin lién hé: anh Bui Dtc Thuén; DT: 37992422 / 0969333986;

Email: buithuaniir@gmail.com.

Tran trong cam on su hgp tac cua Quy Co quan./. i

TL. BO TRUONG

Noi nhgn:
KT VU T,RUO’NG VU ASEAN

- Nhu trén;
- Luu: HC, ASEAN.
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BEIJING

No. =« B49-20117

Theé Embassy of the Republic ¢f the Philippines prés‘efn{s s compliments to all
ASEAN Misslons in Bejfing and has the honor to enclese a copy of Note Verbala No.

420/2047 dated 31 July 2017 from the ASEAN-China Cenire (ACC) Secretariat, Inferming

. that the post of Deputy Director of General Affairs and Coordination Division (GACD). will
" be vacant from 09 September 2017,

In this regard, the Embassy of the Republic of the Philippines has the honor lo
request the assistance of all ASEAN Misslons in Befiing In conveying the aforesaid matter to

~ their respective: capitals. meinat%’ng Member Stales are requested to submit thelr

épplica_tzoﬁ, directly to the ACG -Seqrgta;ri;a_!.fEncl_osed are the Terms of Refsrence of the
Deputy Director of General Affalrs and Coordination Division-(GACD).

On & related matter, and with reference to Note Verbale No. 227-2017 dated 18 Avpm'

2017, ASEAN Missions may wish 1o note that the position of Deputy Director of Trade and

Investment Division (TID) at the ACC Secretariat has remained vacant since 03 March 2017.

The Embassy of the Republlc of the Philippines avails itself of thig apportunity to
renew fo all ASEAN Missions 15 Beijing the assurances of its highest eonsideration.

02 August 2017

<2 EMBASSY OF THE REPUBLIC OF THE PHILIPRINES
Bl fERRESAER - -
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No. 120/2017

The Secretariat of the ASEAN-China Centre (ACC) presents its
corﬁplimen‘cs to the Enibassy of the Republic of the Philippines in Beijing.
The Secretariat appreciates the Philippines for its leadership as the
ASEAN Chair and strong support to the Secretariat, and has the honor to
inform the latter as follows:

Ms. Hong Mee Jien, Deputy Director of General Affairs and Coordination
Division (GACD) assumed her duty in ACC Secretariat on 10 September
2014. According to the Organizational Structure of ACC adopted at the 1#
Meeting of Joint Council of ACC on 18 May 2012, the term of office for
the : appomted officials from the ASEAN Member States at the level of
Directors and Deputy Directors shall be on a rotational basis for a fixed
term of 3 years. In this ccnnecﬁon, the post of Deputy Director of GACD
will be vacant from 9 September 2017.

In order to ensuré the smooth operation of the Secretariat, it is highly
appreciated if the Philippines would play an important role as the ASEAN
Chair to coordinate armmong ASEAN Member States, and to inform the
Secretariat the nommatxon of the candidate for the post of Deputy
Director of GACD s soon as possible.

Enclosed herewith please kindly find the Terms of Reference of the
Deputy Director of GACD of the Secretanat.

Jlmuiﬂiﬁ!ﬂ'll‘ Hﬁ%ﬂ Y, 100600 -
No. 43 Lx-m"m\sqmo Road, Chaoyang District, Beijing 100800, China.http:// www,ssc¢an-china-ventre, org
Bi§/Phane: 86-10-63321660, f&J%/Fax: R6-10-83322527
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The Secretariat of the ASEAN-China Centre avails itself of this
opportunity to renew to the Embassy of the Republic of the Philippines in -
Beijing the assurances of its highest consideration.
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Terms of Reference of the Deputy Directqf of General Affairs and
Coordination Division, the ASEAN-China Centre Secretariat

The Deputy Director shall abide by the Staff Regulations and Rules of the ASEAN-China Centre,
shall work full time for the Centre and be fesponsible to the Secretery-General in the exercise of
his/her functions, and shall not hold any other position in the government or px:ivafe organizations,

|Job
Description

assist Dxrector to develop and implement annnal plan of operation and
 work programme

~other assxgned work,

support. Dn*ector to supervise the performance of the: Dmsion to guarantee
the folfillment of its duties

support Director to liaise with the Joint Council, the Joint Executive Board | -
and related government agencies of China and the ASEAN Member States;

assist Director to ensure effective functioning of coherent communications
structures and systems 5o 8s to undexstand the trend of the development of
the ASEAN-China relations, as well as human resources management
assist Directot to draft rules and regulations governing procedure, staff and
other facets of the Centrs

Qualifications

ocommitment to promoting the development of friendly relations betwccn ]
ASEAN and China

® @ ® 0

_Dzreotor ot Deputy Director level (First Secrctary or Second Secrefary )

a strong sense of responmbzhty, mauagement and team work

high-level interpersonal and communication skills

excellent command of English, while knowlédge of Chinese will be an
added advantags

Terms of
| Secondment

* date on which the performance of duties is commenced

in accordance with the Organizational Structure of the ASEAN-China

Membet States at the level of Directors and Deputy directors shall be for a

Centre, the term of office for the sppointed officials from the ASEAN

fixed term of 3 years
in accordance with the Staff Regulations and Rules of the ASEAN-China
Centre, the appointment of each member of staff shall take effect from the

Qthers

| ‘Membct States

in accordance with the MoU, ASEAN shall bear the wages, insurance fees
and other expenses necessary to hire staff who are natzonals of the ASEAN




