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1. MUC PiCH
Quy trinh quy dinh cach thirc tién hanh chdm thi két thiic hoc phan, mén

hoc, Modul va kiém soat qué trinh cham thi dam bao tuan thii cac quy dinh cta nha
Truong va quy dinh cua qui ché.
2. PHAM VI AP DUNG

Ap dung cho t6 chirc chim thi thi hét mén / hoc phan, modul
TAI LIEU VIEN DAN, THAM KHAO

- Quyét dinh s6: 738/QD-CPKTCN ngay 13/06/2013 ciia Truong Cao dang
k¥ thuat cong nghiép vé viéc ban hanh qui dinh to chirc thi két thiic hoc phan.

- Théng tu sb 22 /2014/TT-BGDPT ngay 09 thang 7 nim 2014 cua Bo
truong Bo Gido duc va Pao tao.

- Quyét dinh sé 40/2007/QD-BGDDT ngay 01 thang 8 nam 2007 cia Bo
truong Bo Gido duc va Pao tao.

- Quyét dinh sé 43/2007/QD-BGDDT ngay 15 thang 8 nam 2007 cia Bo
truong Bo Gido duc va Pao tao.
4. PINH NGHIA VA CHU VIET TAT

- BM: BO mon.

- DPBCL: Phong Dam béo chét luong.

- GVCT: Gi4o vién cham thi

- CV: Chuyén vién
5. NOI DUNG QUY TRINH
5.1 Luu d0 md ta quy trinh
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5.2 Dién giai lwu do
5.2.1. Nhan bai thi:
- Nguoi thuc hién: Can bo coi thi, Chuyén vién phong DBCL.
- Thoi gian thuc hién: Ngay sau khi t6 chtc thi xong.
- bia diém: Phong DBCL.
- Hinh thitc: Giao nhan bai thi truc tiép tir gido vién coi thi.
- Bang chimg: S6 theo ddi thi.
5.2.2. Cit phach
- Nguoi thue hién: Chuyén vién Phong DBCL.
- Thoi gian thuc hién: Sau budi thi 01 ngay.
- bia diém : Phong DBCL.
-Hinh thtrc: Panh s6 phach, doc phach bai thi.
-Bang ching: Bang danh séach thi, bai thi.
5.2.3. Thong bao dén GV cham thi
- Nguoi thye hién: Chuyén vién phong BDBCL.
- Thot gian thyc hién: Theo qui dinh
- bia diém : Phong PBCL.
- Hinh thue: Can bo phong DBCL thong bao cho khoa b tri gido
vién cham thi.
- Bang chimg: S6 theo dbi thi.
5.2.4. Cham bai
- Nguoi thuc hién: GV dugc phan cong cham thi.
- Thoi gian thuc hién: Theo qui dinh.
- bia diém: Phong PBCL.

- Hinh thtre: Hai gido vién dugc phan cong cham thi chim 2 vong
doc lap. Thuc hién theo quy ché cham thi.

- Bang chimg: S6 theo dai thi, bai thi.

5.2.5. Khép phach
- Nguoi thuce hién: Can bd phong PBCL va Can bo chim thi.
- Thoi gian thue hién: Sau khi chim thi xong.
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- Pia diém : Tai phong PBCL.
- Hinh thtrc: Khép phach vao bai thi da cham.
- Bang chtmg: Danh sach thi, bai thi.

5.2.7. Tong hop diém

- Ngudi thye hién: Cén b chuyén trach phong PBCL + Giao vién
cham thi.

- Thot gian thuc hién: Sau khi khdp phach xong.
- bia diém : Phong DBCL.

- Hinh thtre: Kiém tra lai diém bai thi va tong hop diém, nhap diém
thi vao danh sach thi. Trong truong hop cham thi c6 sai st thi phai to
chirc cham lai.

- Bang chting: Bang danh sach thi.
5.2.8. Trinh ky
- Nguoi thue hién: Chuyén vién phong BDBCL.
- Thoi gian thuc hién: Sau khi tong hop diém xong.
- bia diém: Phong DBCL.
- Hinh thtre: Trinh 1anh dao phong PBCL ky .
- Bang ching: Bang tong hop diém.
5.2.9. Luu trir va quan ly diém thi, bai thi sau khi thi

- Nguoi thue hién: Can bg chuyén trach phong DPBCL + Phong Pao
tao, Khoa.

- Thoi gian thuc hién: Sau khi cong bd diém thi.
- Pia diém: Phong PBCL, Phong Dao tao, Khoa,
- Hinh thtrc: Luu trit va quan 1y diém thi theo tép ho so, phan mém
dao tao.
- Bang chimg: Bang diém, SO theo ddi luu trit bai thi, bai thi, phan
meém dao tao.

6. LUU HO SO
TT | Tén vin ban cinluwu | Trach nhiém luu Hinh thirc luu Thoi gian luu
1 | Danh sach du thi DBCL, Phong Pao Theo tép hd so

tao, Khoa

Luu trir vinh vién
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2| 86 theo ddi thi PBCL, Phong Pdo | Theotéphd so | 3 1am sau khi ket
tE.K’), Khoa ’ thuc khoa hoc
3 | Bai thi P. PBCL Theo tep h 3 niam sau khi két
. thuc khoa hoc
7. PHU LUC, BIEU MAU
TT Tén phu luc, bi¢u miu Ky hi¢u
1 | Danh sach thi BM.01-QT.03/bBCL
2 | S6 theo dbi thi BM.02-QT.03/bBCL




